Corrections to the Introduction section of the
Minnesota County General Records Retention Schedule

NOTE:

This electronic copy of the Minnesota General Records Retention Schedule for Counties was produced by
Redwood County staff who digitized a paper version. Any handwritten notations or changes that appear on the
pages of the schedule are not official.

The 2006 Legislature amended Minnesota Statutes, section 138.17, removing the Commissioner
of Administration’s duty to perform functions related to records management. The changes
became effective August 1, 2006. As a result of the legislative change, the Department of
Administration / Information Policy Analysis Division (IPAD), will no longer respond to
inquiries regarding records management.

Destruction Reporting:
o Effective August 1, 2001, records destruction reports do not need to be sent to the Minnesota

Department of Administration and the Minnesota Historical Society (State Archives). Keep destruction
reports for your own records.

Records Not on the General Schedule:

e An electronic copy of the PR-1 form (Application for Authority to Dispose of Records) is available
online at the Minnesota State Archives’ web site (www.mnhs.org/statearchives).

e Records retention schedule forms are no longer available from the Minnesota Department of
Administration. A blank form is available online at the Minnesota State Archives’ web site
(www.mnhs.org/statearchives).

Resources:

e The Department of Administration no longer offers assistance with records management issues or
records retention schedules. The Department’s Information Policy Analysis Division
(www.ipad.state.mn.us) will assist with questions relating to privacy and other information policy laws.

e The Minnesota State Archives and the state’s Records Disposition Panel can be contacted as follows:

State Archives, Minnesota Historical Society, 345 Kellogg Boulevard West, Saint Paul, MN, 55102.
651.259.3260.

e The Association of Minnesota Counties can be contacted through its web site (www.mncounties.org/).
Schedule Updates:
e The Human Services / Public Welfare section of the schedule was updated by the Minnesota
Department of Human Services in March 2002.

e A supplement to the schedule for Community Corrections was issued in January 1990.

February 2008



VETERANS SERVICE
July, 1988

CATEGORY DEFINITIONS

Records Series Description: A records series is a group of records
filed together because they relate to a particular subject.

Enabling Authority: The statute or authorized power that states the
record may be collected.

Data Class: This identifies records classified by the Government Data
Practices Act or other state or federal law. The classification system
includes: public, private, confidential, non-public or protected
non-public. More than one classification may apply.

Citation for Classification: The statute or law which cites the data
practices classification of the records series.

Pre/Post/Curr: Data collected prior to August, 1975 is PRE. Data
collected after August, 1975 is POST. Data being currently collected is
CURR.

Purpose and Use for Collection: The function of the records series.

Authorized Recipients: Those people authorized to use the records
series according to its Data Practices classification.

Retention/s8tatute: The retention cited is the minimum amount of time

a record must be kept. The stated retention does not include the year the
record originates. For example, if Record A is filed by calendar year and
it has a retention of 3 years, the disposal date for 1985 records is
January, 1989. Statutes listed here cite specific retention periods for
the records series.

Archival: If a Y, meaning yes, appears in this column these records

are eligible for transfer to the State Archives in the Minnesota
Historical Society after the retention period has expired or when the
agency no longer has need for them. Contact the Division of Library and
Archives of the Minnesota Historical Society for information on how to
transfer archival records (612-296-6980 or toll free 1-800-652-9747).
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PRE
ENABLING DATA  CITATION FOR  POST PURPOSE AND USE
RECORDS SERIES DESCRIPTION AUTHORITY __ CLASS CLASSIFICATION_ _CURR__FOR_COLLECTION AUTHORIZED RECIPIENTS RETENTION/STATUTE _ARCH
1. 572/REQUEST FOR CHANGE OF ADDRESS 38 CFR Priv. M5 196 Update most current Veteran, Veterans 10 yrs, N
4,735 M8 197.603(2) address Administration
et seq.
2. 1-9/APPEAL TO BOARD OF VETERAM 38 CFR Priv. M5 196 To appeal Veteran Veteran, Veterans 10 yrs. N
APPEALS 0,735 NS 197.603(2) Adeinistration Board Adeinistration
et seq. decisions as they
apply to Veterans
Administration benefits
3. 3-1A0LA/APPLICATION OF TOTAL I8 CFR Priv M5 196 fpply for disability Veteran, Veterans 10 yrs. N
DISABILITY/INCOME PROVISION 0,733 M5 197.603(2) incose Adainistration
{NON-HEDICAL} et seq.
4, 10-1G/AFPLICATION FOR MEDICAL 38 CFR Priv  HS 196 To apply for Veteran Veteran, Veterans 10 yrs, N
BEMEFITS 0,733 M5 197.603(2) Administration Administration
et seq. medical benefits
5. 10-10d/APPLICATION FOR MEDICAL 18 CFR Priv. M5 194 To apply for Veteran Veteran, Veterans 1¢ yrs. N
BEMEFITS FOR DEPEMDENTS O SURVIVORS 0.735 HS 197.603(2) Administration Administration
et ceq. sedical bepefits by
dependents and survivors
b,  10-1Gf/APPLICATION FOR MEDICAL 38 CFR Priv M5 196 To deteraine Veteran, Yeterans 10 yrs. N
BENEFITS AGSET-INSURANCE DATA 0,715 HS 197.603(2) veteran assets Administration
et seq.
7. 10-10m/APPLICATION FOR MERICAL 38 CFR Priv. M5 196 foctors statesent on  Veteran, Veterans 10 yrs, N
HENEFITS MEDICAL CERTIFICATE AND 0.733 M3 197.603(2) veterans medical Administration
RISTORY et seq. history
8, 10-10r/APPLICATION FOR READMISSION 38 CFR Priv. NS 196 Request readmission  Veteran, Veterans 10 yrs. N
T0 HOSPITAL OR DOMICILIARY 0,735 M5 197,603(2) to a domiciliary or  Administration

et seq. hospital
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PRE
ENABLING DATA CITATION FOR  POST PURPOSE AND USE
RECORDS_SERIES DESCRIPTION _ .. AUTHORITY __ CLASS_ CLASSIFICATION CURR_FOR COLLECTION __AUTHORIZED RECIPIENTS RETENTION/STATUTE _ARCH
9. 1(-5EI/CLAIM FOR PAYMENT OF [O0S7 38 CFR Priv. NS 196 Request to be reim-  Veteran, Veterans 10 yrs, N
OF UNAUTHORIZED MEDICAL SERVICES 0.735 Mg 197.603(2) bursed for sedical Administration
et seq, bills paid by veteran
10, 10-1394/APPLICATION FOR ADAFTIVE 38 CFR Priv. HS 195 Request to have Veteran, Veterans 10 yrs. N
EQUIPMENT - NOTOR VEHICLE 4.733 KS 197, 603(2) motor vehicle con- Administration
et seq, verted to handi-
capped accessibility
11, 10-7079/REGUEST FOR DUTPATIENT 38 CFR Priv. M5 194 Request for Veteran, Yeterans 10 yrs, N
HEDICAL SERVICES 0,735 MS 197.603(2) outpatient services  Administration
et seq.
12, Z1-121/APPLICATION FOR BURIAL I8 CFR Priv M5 194 Application by sur-  Survivors, Veterans 10 yrs. N
ALLOKANCE AND ACCRUED AMDUNTS 0,733 M8 197,603(2) viving family for Administration
PAYAELE AS REIMRURGEMENT et seq, financial relsbursesent
by Veteran Admin. for
for veterans burial
13, Z1-G09/STATEMENT OF DEPENDENCY 38 CFR Priv. M8 194 Statement of Veterans or 10 yrs, N
0,735 M5 197.4603(2) financial depen- Survivors
et seq, dency on veteran
14, 21-GZ4/GTATEMENT OF PERGON CLAIMING 38 CFR Priv. M5 196 10 yrs, N
TO HAVE ETOOD IN RELATION OF FARENT 0,733 BS 197.603(2)
et seq.
3. 21-5Z5/VETERAN'S APPLICATION FOR 38 CFR Priv. NS 196 Application for Veteran, Veterans 10 yrs. N
CONPENSATION OR PENSION 0.735 M8 197.603(2} Veterans Adein. Administration
et seq, pension or compensation
{h. 21-5Z6e/VETERAN'S APPLICATION FOR I8 CFR Priv. M§ 196 Veteran, Veterans 16 yre. i
COMPENGATION OR PENSION AT 0.735 BS 197.603(2) Adminictration
SEPARATION FROM SERVILCE et seq.
17, Z1-527/INCOME-NET WORTH AND 38 CFR Priv. M5 194 Statepent on Veteran, Veterans 10 yrs, N
EMPLOYMENT STATEMENT 0.738 MS 197.603(2) financial sorth and  Adsinistration

et seq, esploysent status
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PRE
ENABLING DATA  CITATION FOR  POST PURPOSE AND USE
RECORDS_SERIES DESCRIPTION _  _  _ AUTHORITY _ CLASS CLASSIFICATION CURR_ _FOR COLLECTION AUTHORIZED RECIPIENTS RETENTION/STATUTE _ARCH
18, Z1-330/APPLICATION FOR BURIAL 38 CFR Priv. HE 194 Application for Surviving Spouse and 10 yrs, N
ALLOMANCE 0.735 MS 197.603(2) burial benetits Children, Veterans
et seq. Adainistration
19, 21-534/APFLICATION FOR DEPENDENCE 38 CFR Priv. M5 196 Application for Surviving Spouse and 10 yrs, N
AND INDEHMITY COMPENSATION OR DEATH 0,738 NS 197.603(2) benefits to Children, Veterans
PENSION BY WIDOW OR CHILD et seq. surviving family Adeinistration
2, Z1-533/APFLICATION FOR DEPENDERCY 38 CFR Priv M8 194 Application for Surviving Farents, 10 yrs. N
AND INDEMNITY COMPENSATION BY 0.735 ME 197,603(2) benefite by surviving Veterans
FARERTS et seq. parents Adainistration
2l 21-GBI/APPLICATION FOR ACCRUED I6 CFR Priv. H®5 194 Lusp sus payment to  Burviving Spouse, 14 yrs. N
BENEFITS BY VETERAN'S IDOW 0,733 HS 197.603(2) surviving relatives  Children ar Dependent
(WIDOMER], CHILD OR DEPENDENT PARENT et seq. Farents, Veterans
Adainistration
22, Z1-401/APPLICATION FOR REIMBURGEMEMT 38 CFR Priv. M5 196 Luap sum payments Surviving Spouse and 10 yrs. N
FROM ACCRUED AMOUNTS DUE A 0,738 HS 197,603 (2} of benefits Children, Veterans
DECEASED RENEFICIARY et seq. Administration
23, Z2{-b0G/AFPLICATION FOR ANOUNTS DUE 3B CFR Priv M5 194 Lump sum payments of  Surviving Spouse and 10 yrs, N
ECTATES OF PERSONS ENTITLED TO 4.733 MS 197.603(2) of benefits Children, Veterans
BENEFITS et seq. Administration
24, Z21-A14/ARPLICATION FOR ACCRUED 38 CFR Priv. M5 194 fpplication for Surviving Spouse, 10 yrs. N
ARDUNTS OF VETERAN'G BENEFITS 0.735 RS 197,603(2) ongoing benefits Children and Farents
PAYABLE TO ¥ID0W, WIDOMER, CHILD at ceq, Veterans Administration
OR DEPENGENT PARENTS
25, 2M-L31/ELECTION OF COMPENSATION OR 3B CFR Friv  HE 196 Given to carrier Veterans, Yeterans 10 yre, N
PENSION IN LIEY OF RETIRED PAY OR 0.733 MS 197.603(2) veterans upon leaving Administration
HAIVER OF RETIRED FAY TO SECURE et seq. the silitary
COHMFENGATION OR PENSION FROM
VETERANS ADMINISTRATION
26, Z1-674/REQUEST FOR APFROVAL OF 38 CFR Priv. HE 194 Request to attend Veterans, Veterans 14 yrs. ¥
SCHOOL ATTENDANCE 3,733 HS 197, 603420 schoal Adsinistration



VETERANS SERVICE

RECORDS_SERIES DESCRIPTION

7. 21-6BAc/DECLARATION DF MARITAL
STATUS

2B, 21-1775/STATEMENT OF
DISAPPEARANCE

29, Z21-ZABO/EXAMINATIGN OF HOUSEHOLD
STATUS OR NEED FOR REGULAR AID AND
ATTENDANCE

30, 21-4100/0TATENENT OF INCOME AND
NET WORTH

I, Z1-4102/INFORMATION FROM REMARRIED
RIDOW

32, Z1-413B/STATEMENT IN SUPPORT OF
CLAIH

33, 21-4142/RUTHORIZATION FOR RELEASE
OF INFORMATION

14, Z1-A1H3/PENSION CLAIM GUESTIONMAIRE
FOR FARM THCOME

15, Z1-41B3/AFPLICATION FOR DEPENMDENCE
AND INDERNITY COMPENSATION BY CHILD

I6, 21-41B3/REPORT OF INCOME FROM
FROPERTY OF BUSIMESS

COUNTY GENERAL RECORDS RETENTION SCHEDULE

PRE
ENABLING DATA  CITATION FOR  POST PURPOSE AND USE
AUTHORITY __ CLAGS_ CLASSIFICATION__CURR__FOR COLLECTION

38 CFR Priv HS 194 School related

0.735 HS 197.603(2} increase in benefits
et seq.

38 CFR Priv M5 196 Substantial death
0.733 NS 197,403(2) benefits

at seq,

38 CFR Priv. M5 194 Increase pension
4,733 M5 197.403(2) benefits

et seq.

3B CFR Priv. NS 196 Evaluate net

0.733 HS 197.603(2} worth

et seq,

38 CFR Priv M5 194 Evaluate eligibility
4.735 MG 197,403(2)

et seq.

38 CFR Priv M5 194 Cover letter

0.735 M5 197,403(2)

gt seqg.

38 CFR Priv. M5 196

0,733 M5 197,503(2)

et seq.

18 CFR Priv. M5 194 Pension for farmers
0,715 HS 197.603(2)

et seq,

I8 CFR Priv MG 196 Compensation by
0,735 HS 197.603(2) child

et seq.

38 CFR Priv. H§ 194 Pension/compensation
0,735 HS 197.603(2} by business awners

et seq.

Veterans, Veterans
Administration

Nidows, Veterans
Administration

Veterans and
Dependents, Veterans
Administration

Veterans and
Dependents, Veterans
Administration

Widow, Veterans
Adeinistration

Veterans, Veterans
Adeinistration

Bependents, Veterans
Administration

Veteran, Veterans
Adninistration

Page 4 of 16

RETENTION/STATUTE _ARCH

10 yrs.

1 yrs,

10 yrs.

10 yrs.

10 yrs,

10 yrs.

{6 yrs.

10 yrs.



VETERANS SERVICE

RECORDS_SERIES DESCRIPTION

COUNTY GENERAL RECORDS RETENTION SCHEDULE

PRE
ENABL ING DATA  CITATION FOR  POST PURPOSE AND USE
AUTHORITY ___CLASS CLASSIFICATION_ CURR__FOR COLLECTION

AUTHORIZED RECIPIENTS

Page 5 of 16

RETENTION/STATUTE _ARCH

37, 21-4302 APPLICATION FOR AUTOMDBILE
OR OTHER CONVEYANCE AND ADAPTIVE
EQUIPHENT

I8, 21-4533/VETERAN'S INITIAL
AFPLICATION IN ACBUIRING SPECIALLY
ADAFTED HOUSING

21-47B3/REPORT OF INCDME FROM SALE
OF PROPERTY (OLD LAW)

40, 21-4BY7/STATEMENT OF INCOME AND
NET WORTH - DISABILITY

41, 71-6B96/APPLICATION FOR AMOUNTS ON
DEPOSIT FOR DECEASED VETERANS

42, 21-BA14/REQUEST FOR INFORMATION
CONCERNING MEDICAL, LEGAL OR OTHER
EXPENSES

43, 21-8416a/REQUEST FOR INFORMATION
CONCERNING FAMILY UNUSUAL MEDICAL
EXPENSES

44, 71-BL7B/APPLICATION FOR ANNUAL
CLOTHING ALLOWANCE

45, I1-B794/5TATEMENT OF TERMINATION
F RARITAL RELATIONSHIP

44, 7Z-1900/DISABLED VETERAN'S
APPLICATION FOR VOCATIONAL
REHABILITATION

38 CFR Priv. MB 196 Request for handi-
0.735 M5 197.603(2} capped automobile
et seq. equipeent

38 CFR Priv  MS 196 Application for
0,735 NS 197.603(2) handicapped housing
et seq.

I8 CFR Priv. M5 196 Report of property
0.735 H8 197,603(2) sold

et seq.

38 CFR Priv. M5 196 feport of net
0,735 KS 197.603(2) worth

et seq.

38 CFR Priv. M5 195 Report of incoae
0.735 NS 197.603(2)

et seq.

I8 CFR Priv. NS 196 Report of expenses
0.735 NS 197.603(2)

et sel.

38 CFR Priv. N5 19 Report of medical
4,735 N5 197,603(2) aypenses

et seq.

38 CFR Priv. NS 196 Request for

0,733 B8 197,603(2) clothing allowance
et seq,

38 CFR Priv ME 198 Report of

4,718 HS 197.603(2) marriage status

et seq.

I8 CFR Priv NS 196 Request for

0.735 M5 197,603(2) voc-rehab

gt seq.

Veteran, Yeterans
Administration

Veteran, Veterans
Adeinistration

Veteran, Veterans
Administration

Veteran, Veterans
Administration

Spouse, Veterans
Administration

Veteran, Veterans
Adainistration

Veteran, Veterans
Adeinistration

Veteran, Veterans
Adainistration

Veteran, VYeterans
Adsinistration

Yeteran, VYeterans
Adeinistration

10 yrs.

10 yrs.

10 yrs,

10 yrs.

10 yrs.

10 yrs.

10 yrs.

10 yrs.

10 yrs,

10 yrs,

N
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PRE
ENARLING DATA  CITATION FOR  POST PURPOSE AND USE
RECORDS_SERIES DESCRIPTION __ . AUTHORITY ___CLASS CLASSIFICATION CURR FOR COLLECTION AUTHORIZED RECIPIENTS RETENTION/STATUTE _ARCH
47, 22-1990/VETERAN'S APPLICATION FOR ig CFR Priv NS 196 Education request Veteran, Veterans 10 yrs. N
PROGRAM OF EDUCATION OR TRAINING 0,738 HE 197.603(2) Administration
et seq.
4B, 22-19%0a/GERVICEMAN'S APPLICATION I8 CFR Priv N5 194 Education request Veteran, Veterans 10 yrs, N
FOR PROGRAM OF EDUCATION DR TRAINING 4.735 NS 197.6031(2) Adeinistration
gt seq.
49, 27-1990p/SERVICEMAN'S APPLICATION I8 CFR Priv. M5 198 Education request Veteran, Veterans 10 yres, N
FOR PRE-DISCHARGE EDUCATIONAL 0. 735 S 197,603(2) Administration
PROGRAM (FREP) et seq.
30, 22-1990t/APPLICATION AND ENROLLMENT 3B CFR Priv M5 194 Education request Veteran, Veterans 10 yrs, N
CERTIFICATION FOR INDIVIDUALIZED 0,735 NS 197.603(2) Administration
TUTORIAL ASSISTANCE et seq.
31, 22-1995/REGUEST FOR CHANBE OF 38 CRF Priv. M5 196 Request for Veteran, Veterans 10 yre, H
PROGRAM OR PLACE OF TRAIMING 0.733 NS 197.603(2) education change Administration
(CHAPTER 34} et seg.
52. 22-54%0/APPLICATION FOR EDUCATIONAL 3B CFR Priv. M5 196 Request for Yeterans, Children, 10 yrs, K
ASSISTANCE (SON OR DAUGHTER} 0,73 M5 197.603(2} education Veterans Administratiaon
et seq.
§3. 27-5490w/APPLICATION FOR EDUCATIDNAL 38 CFR Priv M5 1564 Request for Veterans, Spouse, 10 yrs, N
ASSISTANCE (SPOUSE, WIDOW OR WIDOMWER) 0,739 NS 197.603(2) education Yeterans Administration
at seq,
54, 722-3495/REBUEST FOR CHANGE OF 38 CFR Priv M5 196 Request for Veterans, Children 10 yrs, N
FROGRAM OR PLACE OF TRAINING (SON 0.773 NS 197,603(2} education change Veterans Adainistration
it DAUGHTER: gt seq,
59, 22-54%A5w/REQUEST FOR CHANGE OF 18 CFR Priv. HE 196 Request for Veterans, Spouse, 10 yrs, N
PROGRAR OR PLACE OF TRAINING 4,735 NS 197.603(2) education change Veterans Administration
{4ID0W OF WIDOWER WIFE OR HUSRAND) et seq,
3b, I2-BIZ5/APPLICATION FOR 38 CFR Priv. M5 196 Financial assistance VYeteran, Veterans {0 yrs. N
EDUCATIONAL LOAN 0,733 HE 197.603(2) Adminictration

et seq.



VETERANS SERVICE

RECORDS SERIES DESCRIPTION

37, Z3-Z2/APPOINTHENT OF BERVICE
URGANIZATION AS CLAIMANT'S
REPRESENTATIVE

38, 76-180Z/APPLICATION FOR HOME LOAM
BUARANTY OR INSURANCE

39, 26~1802b/APPLICATION FOR HOME LDAN
GUARANTY REFINANCING LOAN

60, 26-1817/APPLICATION FOR DETERMIN-
ATION OF BASIC ELIBIRILITY -
UIKREMARRIED WIDOH

&1, 26-1BBO/REQUEST FOR DETERMINATION
OF ELIGIBILITY AND AVAILABLE LOAR
GUARANTY ENTITLEMENT

A2, 26-A3BI1/APPLICATION FOR RELEASE
FROM PERSONAL LIABILITY TO THE
BOVERNMENT OM A HOME LOAN

£3.  26-63B2/STATEMENT OF PURCHASER OR
DWNER ASSUMING SELLER'S LDAN

b4, 26-BAZI/CERTIFICATE OF VETERAN'S
STATUC FOR FHA LOAN

5. Z26-BhAL/AFPLICATION FOR GUARANTY
OF LOAN TO PURCHARE MOBILE HORE

b6. Z3-I135/DECIGNATION OF BENEFICIARY
AND OFTIONAL SETTLENENT

ENABLING
AUTHORITY

38 CFR
0.733
et seq.

38 CFR
0.733
et seq,

38 CFR
0.735
et seq.

36 CFR
0,735
et sag,

38 CFR
0.733
et seq.

38 CFR
0.733
et seq.

38 CFR
0,73

et seq,

38 CFR
0.738
et =zeq,

3B CFR
0.733
et seq,

DATA
CLASS

Priy

Priy

Priv

Privy

Priv

Priv

Priv

Priv

Priv

PRE
CITATION FOR

K5 196
M8 197.603(2)

NS 196
HE 197.603(2)

HS 196
HS 197.603(2)

HE 194
HS 197.4603(2)

BS 194
He 197.603(2)

HS 196
M3 197.603(2)

HS 196
HS 197.603(2)

HS 194
NS 197.603(2)

M5 196
NS 197.603(2)

NS 198
NS 197.403(2)

COUNTY GENERAL RECORDS RETENTION SCHEDULE

POST PURPOSE AND USE

Power of Attoerney

Hoae loan

insurance

Refinancing loan

Loan eligibility

Loan eligibility

Release of liability

Release of liability

Determine eligibility

Determine eligibility

Insurance

Veteran, Dependents,
Veterans Administration

Veteran, Veterans
Administration

Veteran, Veterans
Administration

Widow, Veterans
Administration

Veteran, Veterans
Adainistratien

Veteran, Veterans
Administration

Buyer of hoae,
Veterans
Administration

Veteran, Veterans

Administration

Veteran, Veterans
Administration

Veteran, Veterans
Adaministration

{0 yrs.

10 yrs,

10 yrs.

10 yrs,

10 yrs.

10 yrs,

10 yrs.

10 yrs.

10 yrs.

10 yrs,

Page 7 of 14



VETERANS SERVICE COUNTY BENERAL RECORDS RETENTION SCHEDULE Page B of 14

PRE
ENABLING DATA  CITATION FOR  POST PURPOSE AND USE
RECORDS_SERIES DESCRIPTION AUTHORITY ___CLASS CLASSIFICATION _CURR FOR COLLECTION AUTHORIZED RECIPIENTS RETENTION/STATUTE _ARCH
67, 29-152/APPLICATION FOR REINSTATE- 38 CFR Priv. 45 196 Insurance Veteran, Veterans 10 yrs. N
MENT (MEDICAL) (USBLI AND NSLI} 0.733 HS 197.603(2) Administration
et seq.
68, 29-10Za/SUPPLEMENTAL TO 38 CFR Priv NS 194 Insurance Veteran, Veterans 10 yrs, N
INGURANCE MEDICAL APPLICATION 0,735 HS 197.603(2) Administration
et seq,
69, 29-133a/APPLICATION FOR REINSTATE- 3B CFR Priv M5 196 Insurance Veteran, Yeterans 10 yrs, N
MENT (NOM-HEDICAL - INSURANCE ABE 50 0,735 MS 197.603(2) Administration
AND UNDER) (BOVERNMENT LIFE et seq.
INSURANCE AND OR TDIP)
70, 29-357/CLAIN FOR DISARILITY I8 CFR Priv HS 196 Insurance Veteran, Veterans 10 yrs. N
INGURANCE BENEFITS 0,733 HS 197.603(2) Administration
et seq.
71, 29-I5B/APPLICATION FOR CONVERSION - 3B CFR Priv. M8 196 Insyrance Veteran, Veterans 10 yrs. N
BOVERNMENT LIFE INSURANCE 4,733 HS 197.603(2) ) fdministration
et seq,
72, 29-35Ba/APPLICATION FDR EXCHANGE I8 CFR Priv. M5 196 Insurance Veteran, Veterans 10 yrs, N
TO SPECIAL ENDOWHENT AT AGE 96 0.735 NS 197.603(2) Adeinistration
PLAN - USGEL] et seq.
73, 29-380/APFLICATION FOR PROTECTION 38 CFR Priv NS 196 Insurance Veteran, Veterans 10 yre, N
[if COMWERCIAL LIFE INSURANCE 0,735 HS 197.603(2) Adeinistration
POLICY (UNDER SOLDIER'S AND et seq.
SAILOR'E CIVIL RELIEF ACT)
73, 29-0BR/INSURANCE DEDUCTION 38 CFR Peiv M5 196 Insurance Veteran, Veterans 1o yrs, N
AUTHORTZATION 0.735 M5 197.603(2) Administration
et seq,
79, 29-1546/AFPLICATION FOR CASH 3B CFR Priv. M5 196 Insurance Veteran, Veterans 10 yrs, N
SURRENDER VALUE - GOVERNMENT LIFE 0,733 MS 197.603(2} Administration

INSURANCE gt ceq.
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PRE
ENABLING DATA  CITATION FOR  POST PURPOSE AND USE
RECORDS_SERIES DESCRIPTION AUTHORITY __ CLASS CLASSIFICATION__CURR _FOR_COLLECTION_ AUTHORIZED RECIPIENTS RETENTION/STATUTE _ARCH
7h. 29-1347/APPLICATION FOR POLICY 38 CFR Priv M5 196 Insurance Yeteran, Veterans {0 yrs. N
LDAN - GOVERNMENT LIFE INGURANCE 0,733 M5 197.603(2) Administration
et seq.
77, 29-14046/APPLICATION FOR TOTAL 38 CFR Priv M5 196 Insurance Veteran, Veterans {0 yrs, N
GIBARILITY INCOME PROVISION 4,733 M5 197.4603(2} Administration
{HERICAL) et seg.
78, 29-41Z3/CLAIN FOR ONE SUM PAYRENT 38 CFR Priv M5 196 Insurance Veteran, Depen- 10 yrs. N
{ALL POLICY PREFIXES! 4,735 HS 197.603(2) dents, Veterans
et seq, Administration
79, 29-4123a/CLAIH FOR HMONTHLY 38 CFR Priv M5 196 Insurance Veteran, Depen- 10 yrs. N
PAYHENTS (NELI) 0,735 M5 197.603(2} dents, Veterans
et seq. Administration
BO. 29-4123k/CLATH FOR MONTHLY PAYMENTS 38 CFR Priv. N5 196 Insurance Veteran, Depen- 10 yrs, N
(USBLI} (K PREFIX POLICIES QONLY) 0,733 NS 197.603(2) dents, Yeterans
et seq. Adsinistration
Bl. 29-41Z3-1 TABLE FOR MDWTHLY PAYMENTS 18 CFR Friv. M5 196 Insurance Veteran, Veterans 10 yre. N
{OFTIONG 2,7, AND 4 - POLICY PREFIX 0.715 M5 197.603(2 Adeinistration
Y AND H ONLY) et seqg.
BZ. 299-4123-2/TABLE FOR MONTHLY 38 CFR Priv. M5 196 Insurance Veteran, Veterans {4 yrs, N
PAYHENTS (DPTION 2,3, AND 4 - POLICY 0.733 MR 197.603(2) Adeinistration
FREFIX W ONLY) et seq,
B3, 29-4173-1/TABLES FOR MONTHLY I8 CFR Priv. HS {94 Insurance Veteran, Veterans 10 yrs, N
PAYHENTS (GFTIONS 2,3, AND 4 - POLICY 0,733 MS 197.603(2) Adainistration
PREFIX J, IR AND J5 ONLY) et seq.
B4, 29-4175-4 TABLES FOR MONTHLY 3B CFR Priv  ME 194 Insurance Veteran, Veterans 10 yre, N
FAYHENTS (DFTIONS 2,3, AND 4 - POLICY 0.733 ME 197.603(2) Administration
FREFIXES RS AND RH ORLY) et seq,
85, 29-4125-5/TRBLES FOR MONTHLY 38 CFR Priv. HS 194 Insurance Yateran, Veterans 10 yrs. N
PAYMENTS (OPTIONS 2,3; AND 4 - 0,733 HS 197.4603(2} Administration

POLICY PREFIVES K ONLY} et seq.
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PRE
ENABLING DATA  CITATION FGR  POST PURPOSE AND USE
RECORDS SERIES DESCRIPTION ________________ AUTHORITY __ CLASS CLASSIFICATION CURR FOR COLLECTION AUTHORIZED RECIPIENTS RETENTION/STATUTE _ARCH
Bb. 29-4337/AUTHORIZATION FOR RELEASE iR CFR Priv. HME 194 Insurance Veteran, Depen- 1 oyre, H
OF INFORHATION FROW INSURANCE 4.733 MS 197.60342} dents, Yeterans
RECORDS et seq. Administration
7. 3B LFH Priv  HKE 194 Insurance Yeteran, Veterans 10 yrs, H
0,735 NS 197,60343) fidministration
et seq.
aa. 38 CFR Priv. K5 194 Insurance Surviving Benefi- 14 yre, i
.73 MG 197003021 ciary, Yeterans
at ceq, Administration
B9, Z9-BZES/REQUERT FOR INSURANCE i5 CFR Feiv  H8 19k Insurance Veteran, Veterans 10 yrs, K
4,733 HS 197.403(2) Adainistration
et =eq,
7. 38 CFR Friv.  HS 194 Insurance Yeteran, Veterans 1 yre, N
0,733 HS 197.60342) Administration
et seq
%] FPIYrHTTuN FOR GROINARY 38 CFR Priv. K5 194 Insurance Voteran, Veterans 10 yrs, N
ANFE fREPLAEEHENT 0.713 M5 197.603(2} Administration
seq,
92, Z9-04BS5a/APFLICATION FOR ORDINARY IR CFR Priv. HS 134 Insurance Vateran, Veterans 10 yrs. N
LIFE INSURANCE (REPLACEMENT 4,733 HS 197.603(2) Administration
[HSURANCE FOR WDOIFIED LIFE et seq.
REDUCED AT ABE 70)
33, 29-B713/APPLICATION FOR SBLI 38 CFR Friv M5 194 Insurance Veteran, Veterans 10 yrs. N
{RETIRED RESERVISTS) 0,735 M5 197.603(2) Adainistration
et seqg
34, 79-B714/APPLICATION FOR VBLI 38 CFR Priv. W5 194 Insurance Vateran, Yeterans {4 yrs. N
(SUBMITTED BITHIN 120 DAYS OF 0.735 HE 197,603 (2) Administration
SEFARATION) et seq.



VETERANS SERVICE

RECORDS_SERIES DESCRIPTION

96,

9.

29-8714-2/AFPLICATION FOR VeLI
(GUBRITTED WITHIK ONE YEAR FOLLOWING
{2G DRYS AFTER SEPARATION)

29-B715/APPLICATION FOR VETERANS
ARATED BEFORE AUBHST 1, 1374)
40-1330/APPLICATION FOR HEADSTONE
(IR MARKER

AG-200B/RFPLICATION FOR US FLAR
FOR BURIAL PURPOSES

63-32B8/REQUEST FOR AND CONSENT
70 RELEASE OF INFORMATION FROM
CLAIMANTS RECORDS

DEFENSE DEFARTHENT FORMS

100, BD-3/RPPLICATION FOR GOLD STAR

101,

102,

163,

LAPEL BUTTON

hn-142/APFLICATION FOR CORRECTION
OF MILITARY OF NAVAL RECORD

Db-292/AFFLICATION FOR REVIEW OF
BISCHARGE OR SEPARATION FROM THE
ARMED FORCES OF THE US

00-1172/APPLICATION FOR UNIFORMED
SERVICES IDENTIFICATION AND
PRIVILEBE CARD

ENABLING
AUTHORITY

38 CFR
0,733
et seq.

39 CFR
0.735
et smg,

I8 [CFR
0.73%
et seq.

38 CFR
0,733
et seq,

18 CFR
(.733
et seq.

38 LFR
0.735
gt seq,

3B CFR
0.735
et seq.

DATA
CLASS

Friv

Priv

Priv

Priv

Priv

Friv

Priv

Priv

CITATION FOR
CLASSIFICATION CURR__FOR _COLLECTION

HS
ik

NS
HS

8
it

it
5

HS5
S

Gy H
HS

NS
M5

M5
HS

fiS
it

196
197, 6032}

196
197.603(2)

194
197, 603(2)

196
197, 603(2)

176
197, 603(2)

196
197.603(2)

196
197.603(2)

194
197,803 (2)

194
197.603(2)

COUNTY BENERAL RECORDS RETENTION SCHEDULE

POST PURPOSE AND USE

Insurance

Insurance

Death HBenefits

Death Benefits

Release of
inforasation

Military records

Military records

Hilitary records

Military records

AUTHORIZED RECIPIENTS

Veteran, Veterans
Administration

Veteran, VYeterans
Adainistration

Spouse and
Children

Spouse and
Children

Veteran, Veterans
Adainistration

Veteran, Veterans
Adainistration

Veteran, Veterans
Administration

Veteran, Veterans
Administration

Veteran and Spouse,
Veterans
Administration

Page 11 of 15

RETENTION/STATUTE _ARCH

10 yrs, N
10 yrs. N
10 yrs. N
10 yrs, N
10 yrs, N
10 yrs, N
i0 yrs. L
10 yre, N
10 yrs. K



VETERANS SERVICE

RECORDS_SERIES DESCRIPTION

10

km

105,

106,

147,

108,

109,

ENABLING
AUTHORITY

COUNTY GENERAL RECORDS RETENTION SCHEDULE

DATA
CLASS

[D-1881/SURVIVOR BENEFIT FLAN
ELECTION CERTIFICATE - BY EXISTING
RETIREE (P.L. 92-425)

[i-1862/5URVIVOR BENEFIT PLAN
ELECTION CHANGE (F.L. 92-423)

Dp-1BRI/SURVIVOR BENEFIT PLAN
ELECTION CERTIFICATE (P.L. 92-425)

DD-1BB4/5URVIVOR BENEFIT PLAN
APPLICATION FOR ANNUITY
(P.L. 92-423)

0i-1885/5URVIVOR BENEFIT PLAN
RINIMUH INCOME CLAIM
(P.L. 92-423)

SF-1BO/REBUEST PERTAINING TO
MILITARY RECORDS

38 CFR
4.733
et seq,

38 CFR
0.733

et seq.

I8 CFR
0.735

38 CFR
0.735
at seq,

38 CFR
0,735
et seq.

HISCELLANEDUS FORMS OF DTHER GOVERNMENT ABENCIES

110,

BC-800/APPLICATION FOR SEARCH OF
CENSUS RECORDS

{11, HA-301/RERUEST FOR HEARING - SDCIAL

1z,

SECURITY ADHINISTRATION

55A-1696/APPOINTHMENT OF
REPRESENTATIVE SOCIAL SECURITY
ADMINISTRATION

18 CFR
0,733
et seq.

38 CFR
0.735
et seq.

38 CFR
.735
et seq,

Friv

Priv

Privy

Priy

Priv

Priv

Priv

Priv

CITATION FOR
CLASSIFICATION _CURR__FOR COLLECTION

HS
NS

Mg
Mg

HS
s

b
Gl

HS
MS

b
fi5

= oo

fi5
HS

198
197, 603(2}

196
197.603(2)

196
197. 60342

£ 196
5 197, 603(2)

196
197, 603(2}

196
197, 603(2)

195
197, 603(2)

196

5 197, 4603{2)

196
197, 603(2)

PRE
POST PURPOSE AND LSE

Military records

Military records

Nilitary records

Hilitary records

Military records

Military records

Social Security

Social Security

focial Becurity

Spouse, Veterans
Administration

Spouse, Veterans
Administration

Spouse, Velerans
Administration

Spouse, Veterans
Administration

Spouse, Veterans
Adeinistration

Veteran, Veterans
Administration

Veteran, Spouse and
Children, Veterans
Administration

Veteran, Spouse and
Children, Veterans
Adpinistration

Veteran, Spouse and
Children, Veterans
Administration

Page 12 of 16

10 yrs, N
10 yrs, N
10 yrs. N
{0 yrs, M
10 yrs, N
10 yrs. N
10 yre, N
16 vrs. N
19 yrs, N



VETERANS SERVICE

RECORDS_SERIES DESCRIPTION

{164,

117

126,

121,

. HA-G20/REQUEST FOR REVIEW OF

HEARINE EXAMINER'S ACTION -
S0CIAL SECURITY ADMINISTRATION
584-341/REQUEST FOR RECONSIDERATION
- BOCIAL SECURITY ADMINISTRATION

SF-223/FOWER OF ATTORNEY BY INDIV-
TRUAL 7O A BANK FOR THE COLLECTION
OF CHECKS DRAWN ON THE TREASURER OF
THE US

CSC-307/DEGIGNATION OF REPRESENT-
ATIVE (U5 CIVIL SERVICE COMMISSION

SF-13/CLAIH FOR 10-POINT VETERAN
PREFERENCE

B, SF-170/APFLICATION FOR FEDERAL

ERPLOYHENT

POD-3375/CHANGE OF ADDRESS
dRDER {POST OFFICE)

65A-6751/DRDER FOR PHOTOCOPIES
CONCERNING VETERAN (RECORDS OF
YETERANS WHO SERVED IN THE U5 DR
CONFEDERATE ARHMED FORCES PRIOR
10 wd ©)

RA-7-33/4FFLICATION FOR AWARD OF
EXEMPLARY REHABILITATION CERTIFICATE

COUNTY GENERAL RECORDS RETENTIDN SCHEDULE

PRE
ENARLING DATA CITATION FOR  POST PURPOSE AND USE
AUTHORITY __ CLASS_ CLASSIFICATION CURR__FOR_COLLECTION ___AUTHORIZED RECIPIENTS
38 CFR Priv. M5 194 Social Security Veterans, Spouse and 10 yrs.
0,733 MS 197.063(2) Children, Veterans
et seq. fdministration
38 CFR Priv. NS 196 Social Security Veterans, Spouse and 10 yrs.
0,713 NS 197.063(2) Children, Veterans
st seq. Administration
38 CFR Priv M5 196 10 yrs,
0,733 NS 197.603(2)
et seq.
38 CFR Priv. M5 194 10 yrs.
1,733 HS 197.603(2)
et seq.
38 CFR Priv M5 196 Veterans preference  Veteran, Veterans 10 yrs.
0,735 ME 197.403(2) Administration
et seq.
ig CFR Priv. M5 196 Eaploysent Veteran, Spouse and 10 yrs,
4,773 NS 197.803(2) application Children, Veterans
et seq. Adainistration
38 CFR Priv. M5 196 Change of address Veteran, Spouse and 10 yrs,
4,735 HS 197.603(2) Children, Veterans
et seq, Administration
38 CFR Priv NS 196 Copies of records Veteran, Spouse and {0 yrs,
0,733 Mg 197, 603(2) Children, Veterans
gt seq. Administration
38 CFR Priv. M5 19 Rehabilitation Veteran, Veterans 10 yrs,
4,733 HS 197.603(2) benefits Adeinistration

et seq.

Page 13 of b

N



VETERANS SERVICE COUNTY BENERAL RECORDS RETENTION SCHEDULE Page 14 of 14

PRE
ENABLING DATA CITATION FOR  POST PURPOSE AND USE
RECORDS SERIES DESCRIPTION AUTHORITY ___CLASS__CLASSIFICATION CURR FOR COLLECTION _______ AUTHORIZED RECIPIENTS RETENTION/STATUTE _ARCH
122, FCSC-2R9/APFLICATION FOR PRISONERS 3B LFR Priv  NH5 196 POW benefits Veteran, Veterans 16 yrs, N
{IF WAR COMPENSATION UNDER PUBLIC 0,735 RS 197.603(2) Administration
LA¥ 91-289 (FDREIGN CLAIMS SETTLE- et seq.
MENT COMMISSION OF THE US)
Information gathered through Agent M5 196.19-  Conf MS 196,25
frange Information and Assistance . 26
Act.
123, DVA 0001-02 PARTS 1 AND 2 HS 1964197  Priv  HS 197 Application and/or Veterans 10 yrs, N
APPLICATION FOR SUBSISTENCE AND/OR continuing entitle- Administration
HEDICAL BENEFITS ment to benefits
{24, DVA G00G25-02/BUDBET WORK SHEET MS 1964197  Priv #5197 Application and/or Veterans 10 yrs. N
continuing entitle-  Adeinistration
ment to benefits
125, DVA 14a/REPORT OF INVESTIGATION M5 196%197 Priv M8 197 Application and/or Veterans 10 yrs, N
continuing entitle-  Administration
pent to benefits
126, DVA ~ 101/ELIGIRILITY BOARD ACTION, 10 yrs, N
BUDBET
fuplicate,
127, DYA 106/MONTHLY INCOME REFORT - / 10 yrs, N
Duplicate.
128, D¥A 204-205/AHTHORIZATION FOR MS 1964187  FPriv  MS 197 Application and/or Veterans 10 yrs, N
RELEASE OF INFORHATION continuing entitle-  Administration
ment to benefits
129, DVA 207 AND 270/VOUCHER TO PAY Priv 10 yrs. N

YENDOR FOR SERVICES
Duplicate.



VETERANS SERVICE COUNTY GENERAL RECORDS RETENTION SCHEDULE Page 135 of 16

PRE
ENABLING  DATA CITATION FOR  POST PURPOSE AND USE
RECORDS SERIES DESCRIPTION AUTHORITY____CLASS__CLASSIFICATION_ CURR__FOR_COLLECTION ___ AUTHORIZED RECIPIENTS RETENTION/STATUTE _ARCH

130, DVA Z39/BUDGET AND HOWE VISIT - Priv 10 yrs. N
REPORTS
fuplicate,

111, DVA Z260/HEDICAL REPDRT AND REFORTS Priv 10 yrs. N
FRON DOCTORE, HOSFITALS
Duplicate,

{32, BILLING SUBMITTED TO D.V.A. FOR Priv 10 yrs. M
PAYMENT. I.E., ELECTRICITY, FUEL ,
SHELTER, RUBBISH
Copies,

. CONVERSATIONS BY PHONE DR PERSONAL Priv 10 yrs, N
CONTACTS
Hotes in file,

sy
ed
o0 )

134, COUNTY COURT, PROBATE DIVISION, Priv 10 yrs, N
PETITION FOR JUDICIAL COMMITTHENT -
Duplicate,

133, DAILY COMTACT SHEETS Priv 10 yrs. N

{36, GENERAL CORRESPOMDENCE Priv 10 yrs. N
Duplicate, Vet/Dep. to V.A., or
State of Minnesota, Department of
Veterans Affairs,

137, INCOME BUESTIDNNAIRE NS 196 Priv NS 197 fppl. and/or contin- Veterans 10 yrs. N
Copy. NS 197 uing entitlesent to  Administration
henetits

138, MOMTHLY REPORTS Priv 10 yrs, N
Compiled of inforsation on daily
contact sheets.



VETERANS SERVICE COUNTY GENERAL RECORDS RETENTION SCHEDULE Page 16 of 6

PRE
ENABLING DATA  CITATION FOR  POST PURPOSE AND USE
RECORDS SERIES DESCRIPTION AUTHORITY __ CLASS_ CLASSIFICATION CURR_FOR COLLECTION AUTHORIZED RECIPIENTS RETENTION/STATUTE_ ARCH
139, STATEMENT IN SUPPDRT OF CLAIH HS 196 Priv HS5 197 fippl. and/or contin-  Veterans 10 yrs. N
M5 197 uing eptitlesent to  Adainistration
benefits
140, SURMISSION LETTERS TO STATE OF Priv 10 yrs, K
HINNESDTA, DEFT. OF VETERANS
AFFALRS, REGIDNAL CENTER GOVERNMENT
QFFICE
141, V.A, ANNUAL INCOME GUESTIONNAIRE Priv 10 yrs. N
CARDS, REPORT OF INCOME BY CALENDAR
YEAR
Duplicate.
142, VETERANS INDEY CARD Priv 10 yrs, N

##6EF (THER SECTIONS OF THIS GENERAL SCHEDULE FOR RECORD SERIES NOT LISTED HERE.

#6£THIS SCHEDULE SUPERSEDES THE 1979 HINNESOTA ASSOCIATION OF COUNTY VETERAN SERVICE OFFICERS RECORDS RETENTION SCHEDULE,





